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How Peer Review Works
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Peerceptiv Peer-review

• Quickly and anonymously give and receive feedback on class 
assignments or team members.

• Benefits both the author and the reviewer.
• Over a dozen years of research have shown that peer assessment 

improves your critical thinking, analysis, and writing skills.

• Receive more feedback more quickly than if only your instructor was 
providing feedback.
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How Peer Review Works
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Follow these directions to access your course for the first time. 

It’s important to know if you are using Peerceptiv within your course website 
(Canvas, Blackboard, etc.) or on the Peerceptiv website. 
If you aren’t sure, ask your instructor to clarify. Accessing Peerceptiv the wrong 
way for a class may affect your ability to complete assignments and receive the 
correct grade.

If your assignment includes a Team Member Evaluation step, read the directions in this 
guide and then read How to Use Team Member Evaluation.

https://peerceptiv.zendesk.com/hc/en-us/articles/360015390534-Logging-into-a-Peerceptiv-Course-for-the-First-Time
https://peerceptiv.zendesk.com/hc/en-us/articles/360007571433-Use-Team-Member-Evaluation
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If you log on through your course website, you will be taken directly to your current assignment.

If you log on through Peerceptiv’s website, you will need to click on your current course.

Then, click View Assignment to see more information about your assignment.

Navigating Peerceptiv
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The Assignment Overview Screen provides you 
with information about the assignment. 

Click Upload Your Document to submit your 
assignment.

The Overview tab lists the due dates, assignment 
description, and the grading scale, telling you the 
percentage weight of each of the three grading categories.

The Rubric tab lists the aspects in which the document will 
be assessed. 

The Details tab has additional information about how your 
instructor has set up the assignment and grading.
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Upload a Document

1. Browse for the file from your computer.
• Remove your real name from anywhere in the file or file name. 

• You can upload any file type or link a URL.

2. Click on Submit.
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Upload a Document

3. Confirm that the document you 
uploaded 

● can be opened
● is the correct one
● is complete

Download Adobe Reader for free, or 
download your document to check.

4. When you’ve confirmed everything is 
correct, press Confirm Paper. 

You can Reject/Delete Paper if there is a problem with the document and then 
repeat the process with the correct document.

https://get.adobe.com/reader/
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Upload a Document

Your screen should look like this if 
you successfully uploaded your 
document.

If the submission window is still 
open, you can Replace Your 
Document by repeating the 
Upload Your Document process. 

Now you can wait for the 
Reviewing Period to start!
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Reviewing Peer Documents

In Peerceptiv, part of your grade will be determined by the accuracy and helpfulness of 
your reviews. This is called a Review Grade.

Peerceptiv rubrics are organized by dimensions. For each dimension you will provide a 
comment(s) and rating(s). You have to enter a comment and a rating at each prompt to 
move on to the next dimension. You can edit them at any time during the review period.

Read How to Be an Accurate and Helpful Reviewer for more detailed information about 
best practices when reviewing peer work.

https://peerceptiv.zendesk.com/hc/en-us/articles/115004506753-Be-a-Helpful-Reviewer
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Reviewing Peer Documents

Step 1: Log in to Peerceptiv and 
click on View Assignment and 
then Review Peer Documents.

Step 2: Click on Ask for document 
to review and then Write Your 
Review. You have to finish any 
previously assigned reviews 
before requesting a new 
document.
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Uplod a DocumentReviewing Peer Documents

Step 3: Carefully analyze your 
peer’s document. 

Step 4: Write a helpful 
comment that addresses the 
commenting prompt for that 
dimension. The best comments 
identify specific strengths and 
weaknesses and provide 
suggestions.

Step 5: Press Next. You must enter a comment, but you can go back and 
revise it before submitting.
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Reviewing Peer Documents

Step 6: Select the rating that 
best describes that aspect of 
the document according to the 
rubric. 

Step 7: Click Next to move to 
the next prompt.

Step 8: When you have finished the review, you will
have a final chance to edit the comments and then press Submit.
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Reviewing Peer Documents

Click on Ask for Document to Review until you have completed all 
of the required reviews. 

Your screen will look like this when you have completed all of the 
required reviews.
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Reviewing Peer Documents

Reviews are auto-saved as you go. During the review period, you can go back and edit 
submitted reviews.

Some instructors allow additional, Bonus Reviews. The Bonus Review process is the 
same as for required reviews.

Some instructors allow a reviewing grace period. If late reviews are allowed, you can 
complete your reviews although your reviewing grade will be lowered. If you have 
completed your reviews, do not access them during the reviewing grace period, as you 
may incur a late penalty.

You have to finish each review in order to get credit for it in your task grade.
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Completing Back-Evaluations

During Back-evaluations you will rate the helpfulness of each 
comment and provide feedback about its strengths and how it 
could have been more helpful. 

Rate the helpfulness of each comment on a scale from 5 to 1.

A Helpful comment:
• Is Specific,
• Identifies strengths,
• Is Thoughtful and contains useful feedback.

Very helpful

5

1
Not helpful

Back-evaluations keep reviewers accountable since helpfulness is part of their grade.
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Completing Back-Evaluations

When the back-evaluation period
opens, log into Peerceptiv or your 
course website. 

Then, click on the assignment and 
Back Evaluate Reviews.
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Completing Back-Evaluations

Click on Back-evaluate to read and rate 
the helpfulness of the reviews on your 
document.

If you scroll down the page, you can see 
a table with the Weighted average 
ratings for your document and the 
description for that rating.

Below that is a table with all of the 
reviewers’ comments, listed by 
dimension. The average rating and the 
comments are all anonymous.
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Completing Back-Evaluations

1. Read each review 
comment.

2. Rate it according to the 
prompt.

3. Comment on its 
helpfulness.

4. Click Submit when 
finished.
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Completing Back-Evaluations

Complete all of the required 
back-evaluations.

After the back-evaluation period 
has closed, you can click
Compare Reviews to see the 
reviews that you wrote.

View Reviews on Your Doc 
shows you the reviews your 
document received.



Grades
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Grades

There are three components that make up the Overall grade: 
the Document Grade, Reviewing Grade, and Task Grade.

Overall Assignment Grade (Percentage)

Document (Writing) Grade Reviewing Grade Task Grade

• This is the grade received on 
your submission.

• Feedback from your 
instructor and the ratings 
from your peers form this 
grade.

• Calculated using accuracy-
adjusted ratings.

• This grade measures the 
quality of your ratings and 
comments on peer 
documents. 

• There are two components: 
Accuracy and Helpfulness. 

• This grade evaluates whether 
you did all the required tasks 
in the assignment. 

• If you performed all the tasks, 
you receive 100% of the task 
grade. 
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Grade Detail displays 
grades out of 100%. 

Weight displays the 
percentage achieved 
in each category.

Grades
The Assignment Detailed Grade screen shows you your grade for each aspect. 
The highlighted grades below are the three main components of your grade.

Overall shows your total weighted percentage.
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The Peerceptiv 
algorithm uses 
multiple inputs to
generate grades. 

Your document grade and 
reviewing grade are relative,
or determined in relation to 
others’ in the class, based on 
the curve or benchmarks set 
by your instructor. 

The Document Grade is determined by the ratings you 
receive. The ratings of more accurate reviewers count 
more towards your grade. Instructors can also review 
documents, affecting part or all of this grade. 

Grades

Accuracy measures how closely your ratings track with 
peer ratings on the same document. For the highest 
accuracy, you want your documents to rank in the same 
order as the peer average and your ratings to be close 
to the average for that document. 

Helpfulness Grades are calculated based on the back-
evaluations you receive. This grade is averaged and 
assigned on a scale from 1-5.
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Grades

Increase your helpfulness 
by making more specific 
comments and stating 
them in a constructive 

way. Model your 
comments after the most 

helpful ones that you have 
received.

You will see a graph for each rating like the one below. The 
more closely that your ratings “match” or are parallel to those 
of the average ratings, the more accurate a rater you are.

Improve your accuracy by 

1. Giving yourself sufficient time 
to review the documents 
thoughtfully.

2. Looking at your accuracy 
graphs. Notice if you tend to 
rate high or low.

3. Read the rubric carefully and 
think about each rating 
prompt.

4. Try to rate like your 
instructor.
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Use the Feedback You Receive by:

• Looking at the ratings that you received 
and re-reading the rubric descriptions for 
those ratings. Think about what you can 
do to move your lowest rating up a level.

• Comparing the comments that you 
received. Look for issues mentioned in 
several reviews. Focus on improving in 
those areas.

• Re-reading your document to identify and 
correct any errors that were mentioned

Grades

• Applying the improvements suggested in the reviews to future drafts or 
assignments.



Questions?

Access the Peerceptiv Knowledge Base for more help and how-to information.

Contact the Peerceptiv Support Team at support@peerceptiv.com for specific questions 

or technical help.

https://peerceptiv.zendesk.com/hc/en-us/categories/115000458913-Students
mailto:support@peerceptiv.com

